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1. O01Ine moJ10KeHu .

1.1. [Tonoxenue o mopsiAKe pa3pabOTKU W MPUHATHUSA JOKAJIbHBIX HOPMATHBHBIX
aKTOB ~ MYHHULMIAJIBHOIO  OIOJPKETHOTO  JIOMIKOJIBHOIO  00pa30oBaTEIbHOIO
yUpexXJIeHus AeTCKUil cax koMOuHupoBanHoro Buaa Nel48 (nanee — Ilonoxenue,
nanee - J10Y) ycraHaBiauBaeT eIvMHbIE TPEOOBAHMS K JOKAJIbHBIM HOPMAaTHBHBIM
aKkTaMm, UX MOATOTOBKE, O()OPMIICHUIO, IPUHITHUIO, YTBEPXKJICHUIO, BCTYIJICHUIO B
CHILY, BHECEHUIO U3MEHEHUI U OTMEHE.
1.2.Hacrosimee [onoxenue siBnsieTcs JOKalbHbIM HOpMAaTUBHBIM akToM MBJIOY
Nel48 (mamee - HOVY) m 00s3aTenbHO K MCIOJHEHUIO BCEMU YYaCTHUKAMU
00pa30BaTeNbHBIX OTHOIIECHUH.
1.3.Ilono>xeHne NOArOTOBIEHO Ha ocHoBaHMM PexnepanbHOro 3akoHa «OO0
obpazoBanuu B Poccutickoit denepanun», TpynoBoro koaekca PO (manee — TK
P®), I'paxxnanckoro Konexkca P® (nanee — 'K P®), Ycrasa JI0VY.
1.4 Jlokanbubii  HOpMaTuBHBIM  akT  JIOY(manee—nokadbHBI  aKT)—3TO
HOPMAaTUBHBIM NIPaBOBOM JOKYMEHT, COJEpKAIIUid HOPMBI, PETYJHPYIOIINE
oOpazoBarenbHble OTHOwEeHMs B JIOY B mpenenax cBoedl KOMIETEHIMU B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon @Penepauun, B IOPSAKE,
yCTaHOBJIEHHOM Y ctaBom JIOVY.
1.5. JlokanbHbIE aKThl JEHCTBYIOT TOJBKO B Mpenenax JaHHOW 00pa3oBaTesIbHON
OpraHU3alliy U HE MOTYT PETyJIMPOBATh OTHOILLEHUS BHE €€.
1.6. JlokanbHbIE aKThl HW3JAOTCS [0 OCHOBHBIM BOIIPOCAM OpraHU3alMM U
ocyllecTBIEHUsT oOpa3oBarenbHON gAesrenpHocTd JIOY, B TOM u4ucie 1o
BOIPOCaM, PErJIAMEHTUPYIOLUM IpaBuiia puemMa o0yqaroIIuXcsl, PeKUM 3aHITHI
oOyuaromuxcs, (opmbl, NEPUOAUYHOCTh U MOPAJOK TEKYIIEro KOHTPOJI,
MOHMTOPHUHIA JOCTHKEHMHM oOOyuaroluxcs, MOPsIOK M OCHOBaHUS IEpeBOJa,
OTYUCJIEHUSI U  BOCCTAHOBJIEHHS OOydYarOmMXcs, MOPAIOK  ohopMIICHHUS
BO3HMKHOBEHUS, TNPHOCTAHOBJIEHUS M TMPEKPAUIEHUsS OTHOLUEHUH MEXIy
o0Opa3oBaTeNnbHON oOpraHu3anve u oOywaromuMucs W (WIM) POAUTEISIMH
(3aKOHHBIMU NPEJICTABUTEIISIMH ) HECOBEPIICHHOJIETHUX 00YYarOIUXCSl.
1.7. JlokanbHbIE aKThbl, COOTBETCTBYIOLIUE BCEM TPEOOBAHUSIM 3aKOHOAATEIbCTBA
P®, sBasitoTcs 00s3aTeIbHBIMU K UCTIOTHEHUIO BCEMH YYaCTHUKAMU
00pa3zoBaTeIbHBIX OTHOIICHUH.
1.8. Hopmbl JOKaJIbHBIX aKTOB, yXYALIAIOUIME TMOJOKEHUE OOyyaroluxcs WU
padotHukoB JIOY mo cpaBHEHMIO C  TIOJIO)KEHHEM, YyCTaHOBJICHHBIM
3aKOHOJIATEILCTBOM 00 00pa30oBaHUM, TPYAOBBIM 3aKOHOAATEIHCTBOM JIHOO
IPUHATBIE C HAPYUIEHHWEM YCTAHOBJIEHHOIO TOpPSAAKA, HE IPUMEHSIOTCI U
noaexat ormerne JIOY.
1.9. Jlokanenbie akTel JJOVY yTpauumBaroT cuily (IIOJHOCTBIO WM B OTAEIBHON
YacTH) B CIEAYIOMINX CIyYasx:
e BCTYIUICHUE B CHJIY aKkTa, MPU3HAIONIETO JIAHHBIA JIOKaJIbHBIA aKT
YTPATUBIIHUM CHUITY;
¢ BCTYIUICHUE B CHIIY JIOKAJIBHOTO aKTa OOJIbIIEH IOPUIMYECKON CUIIbl, HOPMBI
KOTOPOr'0 IPOTHBOPEYAT IMOJ0KEHUSAM JaHHOTO JIOKAIBHOTO aKTa;



e IIPU3HAHME CYJOM WM UHBIM YIIOJITHOMOYEHHBIM OPTaHOM T'OCYIapCTBEHHON
BJIACTH JIOKaJIbHOTO akTta /I0Y nmpoTuBopedamum JeiCTBYIOEMY
3aKOHOJATEIIbCTBY.

1.10. Jloxanbhnerii akt JJOY, yTpaTuBmiuii Cuity, He OJJICKUT UCTIOTHEHHUIO.

2. Heau u 3apa4m.

Lensmu u 3agagaMu HacTosiero [lonoxxeHue aBsSrOTCS:
e CO3JIaHHE €IMHOM M COIIaCOBAaHHOM CHCTEMBI JJOKAIbHBIX akTOB JIOVY;
o o0ecreyeHre MPUHIMIA 3aKOHHOCTH B HOPMOTBOPYECKOW ACATEIBLHOCTU
HOY;
e COBEpPILICHCTBOBAHHUE npoiecca MMOATOTOBKH,
odopMIICHUS, TPUHATUS U peali3alliy JOKAJbHBIX aKTOB;
o TMpeAOoTBpallleHue JyOJupOBaHUS PETyJIHpPOBAaHUA OOIIECTBEHHBIX U
oOpa3oBarenbHbIX OTHOLEHUH B JIOY.

3. Buabl JI0KaJIbHBIX AKTOB.

3.1. B coorBerctBuM ¢ VYcrtaBoM nedrenbHocTh JIOY  permamenTupyetcs
CIIEIYIOIIMMU BHJIAMH JIOKAJBHBIX aKTOB: TIIOJOKEHHUs, PEUICHUs, IPHUKa3bI,
pPacnoOpsDKEHUsI, WMHCTPYKLMH, JOJDKHOCTHBIE HWHCTPYKLMH, IPAaBUIIA, IOPSAIOK.
[IpencraBieHHbIl  NEpPEYEHb  BHUJAOB  JIOKAJIBHBIX  AKTOB  HE  SIBISIETCS
VCYEPIIBIBAIOIINM.
3.2.JlokanbHble akThl JJOY MOryT OBITH KIaCCU(PUIIUPOBAHBI:
a) Ha rPYIIBI B COOTBETCTBUM ¢ KommeteHuueit JJOY:

¢ JIOKAJIbHBIE AKTHI OPraHU3aMOHHO-PACTIOPAIUTEIBHOTO XapAKTEPA,;

o JIOKAJIbHBIE  aKThl,  PEMJIAMEHTUPYIOIIME  BONPOCHI  OpraHU3alUU

00pa30oBaTeIbHOTO MPOLIECCa;

o JIOKaJbHBIE aKThl, PETJAaMEHTUPYIOIIME OTHOIIECHUS paboTodaTens ¢

paboTHUKAMU;

o JIOKaJbHBIE  AaKThl,  PErJIAMEHTUPYIOIIME  OpraHu3alui0  y4eOHO-
METOIMYECKON paboThI;

o JIOKaJbHBIE  aKThl,  PETJAMEHTUPYIOIIHE  JEATEILHOCTh  OPTraHOB

camoynpasienus J0Y;
o JIOKAJIbHBIE aKThl, PErJaMEHTUPYIOIINE aJIMUHUCTPATUBHYIO U (PUHAHCOBO-
XO3AMCTBEHHYIO IESITENBbHOCTD;
o JIOKaJbHBIEC aKThl, 00ECTICUMBAIOIINE BEACHUE JIE€JIONPOU3BO/ICTBA.
0) 10 KpUTEPUSIM:
¢ IO CTENEHU 3HAYUMOCTH: 00s3aTeNIbHbIE U HEOOA3aTENbHbIE;
o 10 cdepe AecTBUs: OOILIEro XapakTepa U CIEeNUaIbHOTO XapaKTepa;
e IO KpPYyry JIMI: paclpocTpaHstouigecss Ha Bcex pabotHukoB JOVY u He
pacnpocTpaHsolrecs Ha BceX pabOTHUKOB OpraHu3aliy;



e TI0 cIOCOOY MPHUHATHSA: PUHUMaeMble pykoBoguTeneM [JOY eauHOMMYIHO H
NPUHAMAeMbIe C YYETOM MHEHHUS IPEICTABUTEIBHOIO OpraHa Y4YaCTHHKOB
o0pa3oBaTeIbHBIX OTHOIICHUI;

e TIO CPOKY JICHCTBUS: TTOCTOSHHOTO JICHCTBUS, OECCPOUHBIC, C ONPECIICHHBIM
CPOKOM JICUCTBHUS;

¢ TIO CPOKY XpaHEHUS: TIOCTOSTHHOTO XpaHEHUs , 75 JIET U JpyTHE.

4. HOpﬂI[OK HOATOTOBKH JIOKAJIBHBIX aKTOB.

B IOV ycranaBnuBaeTcs CiaeAyrOIMi NOPSAOK MOATOTOBKH JOKAJIbHBIX AKTOB:
4.1. MHuumatopoM MoArOTOBKH JIOKAJIBHBIX AKTOB MOTYT OBITh:

o YUPEOAUTEIND;

o amMuauctpammss JIOY B June e€ pyKOBOAUTENSA, 3aMECTUTENEH

PYKOBOAUTEIIS,

e OpraHbl rocyapCcTBEHHO-0011IeCTBeHHOTO yrpasieHus JJOY;

e YYaCTHHMKHU 00pa30BATEIIbHBIX OTHOIICHUI.
OcHOBaHMEM Uil TIOATOTOBKM JIOKAJbHOTO AaKTa MOTYT TAaKXKe€ SBIATHCSA
W3MEHEHUsSI B 3aKoHOAaTeNbCcTBE P® (BHECEHHE W3MEHEHMI, W3JIaHUE HOBBIX
HOPMATUBHBIX MTPABOBBIX AKTOB).
4.2. TIpoeKkT JOKAJIbHOTO aKTa FOTOBUTCS OTAEJIbHBIM PA0OOTHUKOM WJIM TPYIIION
pabOTHUKOB 10 mopydeHuto 3aBeayroniero JIOY, a Takke opranoMm
camoynpasieHus JJOY, KOTOpbIil BEICTYNIUI C COOTBETCTBYIOIIEH HHUIIUATUBOM.
4.3. IloaroToBKa JIOKAJILHOTO aKTa BKJIIOYAET B CEOsl M3yUYEHHUE 3aKOHOIaTEIbHBIX
U WHBIX HOPMATHUBHBIX aKTOB, JIOKAIbHBIX akTOB J[OVY, periaMeHTUpYIOLIUX T€
BOIIPOCHI, KOTOPBIE MPEANIONAracTCs OTPA3UTh B IPOEKTE HOBOTO AKTA, U HA 3TOU
OCHOBE BBIOOp €ro BHJIa, COJIEpPXKAHUS U TPEJICTABICHHWE €r0 B MHCHbMEHHOU
dbopme.
4.4. TloarotoBka HamOOJiee BaXHBIX JOKAIbHBIX AKTOB (MPOEKTOB pEIICHUN
coOpaHuli, TNEACOBETOB, OPraHOB CAMOYIPABJICHMS, NPUKA30B, MOJOKEHUH,
npaBui) AOJKHA OCHOBBIBATHCS Ha pe3yibTaTax aHaldu3a OCHOBHBIX CTOPOH
nestenpHocT JIOY, TeHaeHun €€ pa3BUTHS U CIIOKUBIIEHCS CUTYallUH.
4.5. Tlo Bompocam mpuema Ha paboTy, MEPEBOIOB, YBOJbHEHUH, IPEIOCTABICHUS
OTIYCKOB, MOOIIPEHUN MW NPUBJICUCHUS COTPYAHUKOB K JUCUMIUIMHAPHOW WIIU
MaTepUAIbHOW OTBETCTBEHHOCTH U3AAI0TCS MPUKa3bl, B cOOTBeTCTBUU ¢ TK PO.
4.6. TIpoeKT JTOKaJIBHOTO aKTa MOMJIEKHUT 0053aTEeIHLHON MPaBOBOM AKCIEPTU3E U
MpPOBEPKE HaA JIUTEPATypHYK TPaMOTHOCTb, KoOTopble mnpoBogsarcs JOY
CaMOCTOATENFHO JIMOO C Y4YacTHEM MPUBJICUYCHHBIX CIHEIUAINCTOB. JIOKaIbHBIM
aKT, HE MPOLIEAIIMK IPABOBYK IKCHEPTU3Y, HE IOIJIEKUT PACCMOTPEHUIO U
MPUHATHIO.
4.7. TIpoeKT JOKaJIbHOTO aKTa MOXKET OBbITh MPEACTaBICH Ha 00CyxaeHne. Dopmbl
MpEACTaBICHUST JJI1  OOCYXIEHHS MOTYT OBITh pa3IMYHBIMH, HampUMeED,
pa3MelleHne NpPOoeKTa JIOKAIbHOIO aKkTa Ha MH()OPMAIMOHHOM CTEHAE B MECTE,
JIOCTYIIHOM JiJIsi BceoOuiero obo3penusi, Ha caiite JIOY, HampaBieHue npoekTa



3aMHTEPECOBAHHBIM JIMIIAM, TPOBEJEHUE COOTBETCTBYIOIIETO COOpaHusi C
KOJUIEKTUBHBIM O0CYKICHHEM MPOEKTa JJOKAJIBHOTO aKTa u T.1.

4.8. IIpn HEOOXOAMMOCTH JIOKAJIBHBINA aKT MPOXOAUT MPOLEAYPY COTJIaCOBAHUS.
4.9.Cpokr 1 TOpANOK pPa3pabOTKU TPOEKTa JIOKAIHHOTO aKTa, MOPSAI0K €ro
COrJIaCOBaHMWSl  YCTAHABIMBAETCS  JIOKAJIBHBIM  aKTOM MO  BEJICHHUIO
nenonpousBojacTea B JJOVY.

5. [lopsiioK NPUHATHSA ¥ YTBEP:KIEHUS JJOKAJIbHOI0 aKTAa.

5.1.JlokanbHbIN aKT, MPOIICAIINN MPABOBYKD M JUTEPATypPHYIO SKCIEpPTU3Y, a
TaKKe MPOUEAYpPY COIVIACOBAaHUSA, NOMJICKUT NPUHATAIO W  YTBEPXKICHUIO
pykoBoaureniem JJOY B coorBercTtBum ¢ YcraBoMm JJOY.

5.1.Jlokanbubie  aktel JIOY MOryT mnpuUHUMATBCS PYKOBOJIUTENIEM, OOIIUM
coOpaHueM pabOTHUKOB, IEJarOTMYECKUM COBETOM, OPTraHOM TOCYJAapCTBEHHO-
OOILIECTBEHHOTO YMpaBJIEHUs JMOO HHBIM oOpraHoMm camoympasieHus OV,
HAJICJIEHHBIM MOJHOMOYHMSMH IO NPUHATHIO JIOKAJIBHBIX aKTOB B COOTBETCTBHUH C
Ycraom JIOY — no npeaMeram UxX BeACHUS U KOMIIETCHIIUU.

5.2.1lpu NpuHATAMA JIOKANbHBIX AaKTOB, 3aTparuBalOlIMX IpaBa OOYyYaroLIUXCH,
y4uuThIBaeTCs MHEHNE COBETa POIUTEIIEH.

5.3. He momnexar NPUMEHEHHIO JIOKAJIBHBIE AaKThl, yXYILIAIOIHNE IOJ0KEHUE
pabOTHUKOB IO CPAaBHEHUIO C TPYJIOBBIM 3aKOHOAATEIBCTBOM, KOJIJIEKTUBHBIM
JIOTOBOPOM, COTJIAIICHUSMH, a TAKXKE JIOKAIbHBIE aKThI, IPUHATHIE C HAPYILIEHUEM
NOpsJKa yuyeTa MHEHHUS MIPEICTaBUTEIBHOIO OpraHa pabOTHUKOB.

5.4. Ilpomeammii npoueaypy NPUHATHS JIOKAJIbHBI aKT YTBEPXKIAECTCS
pykxoBoguteneM JIOVY. Ilpouenypa yrBepxaeHus opopmisercs JuO0 MOANKCHIO,
60 nmpukazom pykoBoautens JJOVY.

5.5.JlokanbHbIN aKT BCTyINaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HeM, JH0O, B
CJIydae OTCYTCTBUS TaKOTO YKAa3aHHUs, [0 UCTEUEHUM 7 KAJICHIAPHBIX JHEW C IaThl
MIPUHATHS JAHHOTO JIOKAJBbHOIO AKTA.

JlaToil MpUHATHS JIOKAJIBHOTO aKTa, TPEOYIOIIEro yTBEPKICHUS PYyKOBOAMUTEIEM
JOYVY, aBnsercsa 1ata Takoro yTBEPKACHUS.

5.6. Ilocne yTBEpKI€HUS JTOKAIBHOTO aKTa IPOBOJMUTCS NPOLIEAYpa O3HAKOMIIEHUS
C HUM YYaCTHUKOB 00pa30BaTENIbHbIX OTHOIIEHH, Ha KOTOPBIX
PaCIpOCTPAHAIOTCS MOJIOKEHHSI JAHHOTO JIOKAJIBHOIO

akTa. O3HAaKOMJIEHUE C JIOKAJIBHBIM aKTOM O(OpMIISIETCS B BUJIE POCITUCH
O3HAKOMJISIEMBIX JIMII C YKa3aHUEM J1aThl 03HAKOMJICHHS TMOO Ha CaMOM
JIOKQJIbHOM aKTe, I100 Ha OTAEIbHOM JIMCTE 03HAKOMJICHHUS, IPUIIAraeMbIM K
HeMYy, JTM00 B OTAEIBHOM KypHaJe.

6. OdopmiieHMe JIOKAJIBHOIO AKTA.

OdopmieHre JIOKaIbHOTO aKTa BBIMOJHIETCS B COOTBETCTBUU C TPEOOBAHUSIMHU
«l'ocy1apCTBEHHON CHCTEMBI JIOKYMEHTAllMOHHOTO OO€CleUueHus: yIpaBJeHUs.
OcHoBHbIe TONIOKEeHUS. OOume TpeboBaHMS K JOKYMEHTaM U CllyK0am
JIOKYMEHTAIMOHHOTO OO0ECHEeYeHHs», a TakKe HopMamMu «YHUPUIUPOBAHHOU



CUCTEMBI  JIOKYMEHTaluMW. YHU(UUUPOBAHHAS CUCTEMa OPraHU3AIlMOHHO-
pacrnopsiAUTeNbHON JOKyMeHTauuu. TpedoBaHus K O(QOPMIICHUIO JTOKYMEHTOB.
['OCT P 6.30-2003" (yTB. IloctanoBnenuem ['occrangapra Poccun ot 03.03.2003
N 65-ct «O mpuHATUU W BBEACHHUU B JCWCTBHE TOCYIAapCTBEHHOTO CTaHIApTa
Poccuiickoit @enepanun»). [Ipu sToMm:

6.1.CTpyKTypa JOKaJIbHOTO aKTa JO0JKHA OOECIeYuBaTh JIOTUYECKOE DPa3BUTHE
TEMBI TPAaBOBOT'O PEryaupoBaHus. Eciu Tpedyercs pa3bsCHEHUE LENel 1 MOTUBOB
NPUHATUS JIOKAJILHOTO aKTa, TO B TPOEKTE JaeTCsi BCTYNHUTENbHAas 4YacTh —
npeamOyna. [lonoxxeHns HOpMaTUBHOT'O XapaKTepa B MpeaMOyITy He BKIFOUAIOTCS.
6.2.HopmatuBHble ipeAnrcanusi O(QOPMISIIOTCS B BHJI€ IYHKTOB, KOTOpHIE
HYMEPYIOTCSI apaOCKUMK IHUPpaMH ¢ TOUYKOM M 3arojOBKOB HE UMEIOT. [TyHKTHI
MOTYT TOJAPA3JIENATHCA HAa MOJMYHKTHI, KOTOPhIE MOTYT UMETh OYKBEHHYIO WIIU
M(POBYIO HyMEPALIHIO.

6.3.3HaunTeNbHBIE IO O0BEMY JIOKAJIbHBIE AKThl MOTYT JEJIHUTHCS Ha TJIABBHI,
KOTOpbIE HYMEPYIOTCS PUMCKUMH LIU(PPAMU U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B TOKaJIbHOM aKT€ MPUBOMASTCS TaOIUIIbI, TpapUKHU, KapThl, CXEMBI, TO
OHM, KaK TpaBWiO, JOJDKHBI OQOPMIISATECS B BHUAE MNPUIOKEHUN, a
COOTBETCTBYIOIINE MMyHKTHI aKTa JOJKHBI UMETh CCHUIKM Ha 3TH MPUIIOKEHHUS.
6.5.JIoKanbHBIN aKT C NPWIOKEHUSAMU JOJDKEH UMETh CKBO3HYIO HYMEPALIUIO
CTpPaHHIL.

6.6.JIOKaJIbHBIN aKT M3Jaraercs Ha ToCyJapCcTBEHHOM s3blke PD u  noimkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JJOKaJbHOTO aKTa JOJDKHA OBITh JIOTUYECKM OOOCHOBaHHOM,
OTBEYAIOIIEW LEeIsIM M 3aJadaM [PaBOBOIO  PETYJIMPOBAHMS, a TaKXKe
o0ecrieunBaoIIel JIOTHYECKOE Pa3BUTHE M IPaBWIBHOE IMOHMMAHHUE JIaHHOTO
JIOKaJIBHOTO AKTA.

6.8. B JOKanpHBIX akKkTax MOAarTCAd OIPENEICHHUs BBOJIWMBIX FOPUANYECKUX,
TEXHUYECKUX M JPYTUX CIEHHATBbHBIX TEPMUHOB, €CIM OHM HE SBISIOTCA
OOIlIeU3BECTHBIMU U HEYMOTPeOJIIEeMbIMU B 3aKOHOJaTeNbCcTBe Poccuiickoi
denepauuy U peruoHaAIbHOM 3aKOHO/IATEIBCTBE.

6.9.He nomyckaercs TniepenuchIBaHWE C 3aKOHOB. [IpM HEOOXOIMMOCTH 3TO
JienaeTcsi B OTCbUIOYHOM (popme.

7. OCHOBHBbIE TPEOOBAHUS K JIOKAJIbHBIM aKTaAM.

JlokanbHbie akThl JIOY 10IKHBI COOTBETCTBOBATH CIIEAYIOUIUM TPEOOBAHUSAM:

7.1. TlonoxeHue MOKHO COJIEpXKaTh CIEAYIOUMEe OO0s3aTelbHbIC PEKBU3UTHI:
o0O3HaueHUE BHUJA JIOKAJBHOTO AaKTa; €ro HauMEHOBaHUE, TpU(Bbl: TMPUHATO,
YTBEPXKIEHO, COIJIACOBAHO, YYTEHO; PErUCTPallMOHHBIA  HOMEp, TEKCT,
COOTBETCTBYIOIIMA €ro HAauMEHOBAaHWIO; OTMETKY O HAJIWYMU IPUIOKEHUA H
COTJIACOBAHMSI.

7.2. llpaBuna JOJKHBI COAEpXKATh CIEAYIOIIME O00s3aTeNbHbIE PEKBU3UTHI:
0o0O3HaUeHHE BUJA JIOKAJIHHOIO aKTa; €ro HauMEHOBaHUE, TPU(BI MPUHATHSI U



YTBEPKIAEHUS; TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYUU
PUWIOKEHUS, PETUCTPALIMOHHBIA HOMED.

7.3. HCTpYKUMM JOJKHBI COJIEp’KATh CIEAYIONIUME 00sA3aTeIbHbIE PEKBU3UTHI:
0003HaUYeHHE BUJA JIOKATHHOTO aKTa; €ro HaMMEHOBaHWE; TPU(BI MPUHATHS H
YTBEPKIAEHUs; TEKCT, COOTBETCTBYIOIIMM €r0 HAUMEHOBAHUIO; OTMETKY O HAJINYUHU
NPUWIOKEHUS; PETUCTPALMOHHBIA HOMED.

7.4. Pemienusi JOMKHBI COJEp)KaTh CJHENYIOUIME O0sf3aTelbHbIE PEKBU3HUTHI:
0003HaueHUe BUA JOKAIBHOIO aKTa; MECTO U JIaTy MPUHSATHUS, TEKCT, JOJKHOCTD,
(baMuIuIo, MHULIKMAIBI U MOAMNKCH JIULA, TPUHSIBIIETO PEIICHUE, OTTUCK MeYaTH.
7.5. Ilpuka3el u pacnopsbkeHuss pykooaurtens JIOY  nomxHbBI conepkaTh
cienyronme o0s13aTeNbHbIe PEKBU3UTHI: 0003HAUYECHUE BU/IA JIOKAJTBHOTO aKTa U €T0
HAaUMEHOBAaHHUE, MECTO W JaTy MPHUHATUSA, PETUCTPALMOHHBIA HOMEp, TEKCT,
JOJDKHOCTh, (paMuinio, MHUIMaN6l U noanuchk pykoBoautens OVY. Ilpukassl u
pacnopsKeHUs BBIONHSIOTCA Ha Oianke J[OY.

7.6. IIpoTOKOJIBI M aKThl JOJKHBI COJAEpPXaTh CIEIyIOIUEe 00s3aTelIbHbIE
PEKBU3UTHI: 0003HAYEHUE BHJIA JTOKAJIBHOIO aKTa; MECTO U ATy MPUHATHS, HOMEDP;
CIIMCOK NPUCYTCTBYIOIINX; TEKCT, CONEPIKAIIUMN IOBECTKY IIHs, OMMCAaHUE XOJa,
NopsJiIKa U TPOUEAYpPbl COBEPIIAEMBIX OINPEAEIICHHBIX (FOPUINYECKH 3HAYMMBIX)
JNEeUCTBUN MO0 OTCYTCTBUE OIPEIEICHHBIX (DAKTOB; AOKHOCTh, (paMuuio,
WHULMAIBl U NOJANUCH JILA (JIMI[), COCTABUBIIMX WM NMPUHUMABIIUX Y4YacTHE B
COCTABJICHUH IIPOTOKOJIA WIIH aKTa.

7.8.  Meroauueckue  pEeKOMEHIAUMH  JOJDKHBI  COJIEpXkaThb  CIEAYIOLIUE
o0si3aTeNbHbIE PEKBU3UTHI: 00O3HAUEHUE BUJA JIOKAJIBHOIO aKTa, MECTO U JaTy
IPUHATHUSA, €0 HaUMEHOBAaHHE, TEKCT, COOTBETCTBYIOIIMN €ro HaWMEHOBAHHUIO U
CoZIeprKallliii yKa3aHWE Ha BHJl, HAUMEHOBAaHWE W JAaTy MPUHATUS NPaBUI WIH
WHCTPYKLUH, HOPMBI KOTOPBIX pa3bACHSIOTCA, KOHKPETU3UPYIOTCA  WJIU
JNETANU3UPYIOTCS METOAMYECKUMHU PEKOMEHIAUUsMU; JIOJDKHOCTh,  (hamuuius,
WHULMAJBI TUIA (JIML), COCTAaBUBIIMX METOJAMYECKUE PEKOMEHIallUH.

7.9. Ilporpammbl W TmJaHbl JOJDKHBI COJEP)KATh CIEAYIOIIUE O00s3aTeIbHbIe
PEKBU3UTHI: 0003HAUYEHHME BHJA JIOKAJIBHOTO AaKTa; MECTO M JaTy HpPUHSTHS,
HaNMEHOBAHUE U TEKCT JIOKAJbHOIO aKTa, COOTBETCTBYIOIINE €T0 HANMEHOBAHUIO.
7.10. JIoJbKHOCTHAsi WMHCTPYKIMS PaOOTHUKA JOJDKHA COJIEPXkKaTh CIICAYIOIINE
paszenbl: OOIIME TOJOKEHHUS; TMpaBa, MPEAOCTaBisAeMble PAOOTHUKY U €ro
OOSI3aHHOCTH;  B3aUMOJICHCTBUS; OTBETCTBEHHOCTh 3a HEKAYeCTBEHHOE W
HECBOEBPEMEHHOE BBITIOJTHEHUE (HeHCTOJTHEHHE) 00s13aHHOCTEH,
peyCMOTPEHHBIX JOKHOCTHON MHCTPYKIUEH; TpeOOBaHUS K paOOTHUKY.

7.11. IIpu MOATrOTOBKE JIOKAJIBHBIX AKTOB, PETYJIHMPYIOIIUX COLUAIBHO-TPYIOBBIE
OTHOILICHHS (HANmpUMEpP, KOJUJIEKTUBHBIA JIOTOBOpP, IMpaBWJIa BHYTPEHHETO
TPYJOBOTO Paclopska U Jp.) CIEAYyEeT PyKOBOACTBOBATHCA PEKOMEHIALMUSIMH O
HUX.

7.12. Cpenn nokanbHbIX akTOB JIOY BBICHIYIO IOPUINYECKYIO CHITy UMEET Y CTaB
OYV. [TosTomMmy  mpuHHMaeMble B JOY  noxanbHbIE aKTbl  HE
JOJKHBI IPOTUBOPEYUTH €r0 Y CTaBY.



8. JlokymeHnTanus.

8.1. JlokasbHBIE aKTBl MPOXOMAT MPOLUEAYPY PETHCTPALMH B CHELUUAIBHBIX
KypHaJax.

8.2.00s13aTeNbHON PErUCTPAallUd TOAJIEKAT MOJIOKEHUS], MPaBHIIa, WHCTPYKIIHUH,
NpHUKa3bl U pacnopsbkeHus 3aseayrouero JJOY.

8.3. Perucrpanuio JIOKQIbHBIX aKTOB OCYILIECTBIIIET OTBETCTBEHHBIM 32 BEJICHHE
JIEJIONPOU3BOCTBA COITIACHO MHCTPYKLIMHU IO Aen0onpou3BoAcTBy B JIOY.

8.4. Perucrpauusi NOJOXKEHUH, NPaBWJI M HUHCTPYKUUH OCYIIECTBISIETCS HE
NO3/HEE JHS UX yTBepkIeHus 3asenyromum JOVY, npuka3zoB U pacnopsKeHUi
3aBenytomiero JIOY — He no3aHee JHSA UX U3AHUS.

9. IlopsigoK BHECEHUS U3MEHEHUI M TOTIOJTHEHU B JIOKAJIbHbIE AKThI.

9.1. B neiictBytonue B JIOY nokalibHbIE aKThl MOTYT OBITh BHECEHBI U3BMEHEHUS U
JIOTIOJTHCHUSI.

9.2. llopsimoxk BHECEHHMSI M3MEHCHHM W JOMOJHEHHWM B JOKaJIbHbIE akThl JOY
ONPEAEIACTCS B CaMHUX JIOKAJIBHBIX aKTaX. B OCTalbHBIX CllyyasgX U3MEHCHUS U
JTIOTIOJTHEHUST OCYIIECTBIISIFOTCA B CIEAYIOIIEM MTOPSIKE:

9.2.1.BHeceHne W3MEHEHUMHM W JONOJHEHHM OCYIIECTBISETCA B IMOPAJKE,
YCTaHOBJIEHHOM B JIOKQJIbHOM HOPMAaTHUBHOM aKT€, Ha OCHOBAaHUM KOTOPOTO
BHOCSATCSI U3MCHCHMS;

9.2.2. I3MeHeHHs U JIOTIOJHEHHUS B JIOKAIBHBIC aKThI: TOJIOKECHHS MPUHSITHIC 0€3
COTJIACOBAaHMSI C OpPraHoM TOCYJapCTBEHHO-OOIIECTBEHHOTO  yIpaBJICHUS
(camoymnpaBieHUs), MpaBuiIa, HMHCTPYKIMH, TMPOrpaMMBbl, IUIaHBI, PEIICHMUS,
MpYKa3bl U pacnopsbkeHus 3aBenyromiero JOY, BHOCITCA MyTeM U3JIaHUS PUKa3a
3aBenyrouiero JIOY o BHECEHMHM HW3MEHECHWH WM JIONOJHEHUN B JIOKAJbHBIN
HOPMAaTHBHBIN AKT;

9.2.3. I3MeHEeHUA U JONOJHEHHUS B MOJIOKEHUS, TPUHSTHIE MOCIIE COTJIACOBAHUSA C
OpraHOM TOCYAapCTBEHHO-OOIIECTBEHHOIO0  yMOpaBlIeHUs (caMOyIpaBieHus),
BHOCSITCSI TIyTE€M W3JaHus Tpukasza 3aBenyrouniero JIOY o BHeCeHHM HW3MEHEHH
WA JOMNOJIHEHUWA B JIOKAJIBHBIM AKT C MPEABAPUTEIILHBIM MOJIYYEHUEM OT HETO
coryacus.

9.3. M3mMeHeHus W JOMOJHEHHUS B JIOKAIbHBIA aKT BCTYMAlOT B CWJIY C JIaThl,
YKa3aHHOM B IMPUKA3€ O BHECEHUM W3MECHCHUW WJIM JIOTIOJITHEHUH B JIOKAJIBHBIN
HOPMAaTHUBHBIN aKT, a B CJIy4ae OTCYTCTBUS YKa3aHUs B HEM JaThl — 110 UCTCUYCHUHU
7 KaJICHJApHBIX JTHEW C JaThl BCTYIUICHWS MPHKa3a O BHECCHUW W3MEHCHUW WU
JOTIOJITHEHUH B JIOKAJIBHBIN KT B CUILY.

9.4. I3MeHeHHs U JOTIOJHCHHS B MPEANUCAHUSA U TPEOOBAHHUS, IIPOTOKOJIBI M aKTHI,
METOIMYECKUE PEKOMEHJAlMK, AakKThl O TMPU3HAHUM JIOKAIbHBIX  aKTOB
YTPATUBLIMMHU CUITY, HE BHOCSTCS.



10. 3akaouYnuTeILHbIC MOJOKEeHU.

10.1.Hacrosimee [lonoxenne npuHUMAETCsl ¢ y4€TOM MOTUBHPOBAHHOTO MHEHUS
npogcoroznoro komurera JIOY.

10.2. ITonoxeHue BCTynaeT B CUITY C IaThl €ro YTBEPKACHUS 3aBeaytomuMm JJOY.
10.3.ITosoxeHne yTpaumBaeT CUITy B Cllyyae NpUHATHS HOBOTrO [1onoxenus o
JIOKAJIbHBIX aKTaX.
10.4.Bormpocsl, He yperyJnpoBaHHble HAaCTOAIMM [lonoxennem, moanexar
YPETYJIUPOBAHUIO B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOAATENBCTBOM PD,
YcraBom JIOY 1 UHBIMU JTOKAIBHBIMA HOpMaTUBHBIMU akTamu JJOY.
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